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MEOY r. AcrPaxaHI'I (OOIII N16>

1.O6lrlue rIoJIolKeHHq
1.1 Hacroquee flolo)KeHHe o[peAexser ITopsAoK BeAelHr4fl JTVrsHbIX Aen [eAafofoB I{

corpyAHHKOB IITKOTbL

LZ florioxeHr,re pa3pa6oraso B coorBercrBnn c: Vxasonr flpe:nAeH'ra Poccuficrofi @elepa\nvr

or 30.05.2005 r. Nq 609 ( 06 yrnepxqeHr{u floloxe]H:/.tr o nepcoHarlbHblx AaHHbIX

rocynapcrBeHHoro cnyxarrero Poccuftcxoft @eaepaIJVu I4 BeneHI{Iz ero rl4r{Horo Aena));

Oe.uepubHbrM 3aKoHoM or27.07,04l$79 - O3 <<O rocyAapcrBensofi rpDKAaHcrcofi cnyx6e
poccuficr<oft Oeaepauuu)>; TpyloBbrM KoAeKcorvr PO; Korlexu,IBHbIM AoroBopovr OY; YcraeoNa

IIIKOIIbI,

1.3 BeleHr{e JrprqHbix Aen rreAafofoB r4 corpyAHr{KOB Bo3rlafaercs Ha AI'IpeKTOpa IrrKonbl.

2. Ilopnaorc SopMHpoBaHuq JrurrHbrx AeJr COTpyAHTIKOB

2.I @opnlupoBaHr.re rHr{HOfO Aena ueAaforoB r4 corpyAHHKOB IUKOJIbI npoI43BOAkrrgfl'

HenocpeAcrBeHHo rocne rplreMa e OY r4nr4 nepeBoAa lleAaroroB I4 corpyAHlIKoB I'13 Apyroro

o 6pa: oeareJlbHoro yqpex( xeuw fl .

2,2 B cooreererBl{H c HopMarI{BHbIMI4 AoKyMeHTaMI'I

BJtr{rrHbre AeJra corpyAHHKOB r[Korbr BKranbrBarorctt c-r-re]lyLolllHe AoKyMeHTbI:

- 3aqBreHue o IrpHeMe Ha Pa6orY:
- Konr4s [acnopTa vl,v HHOfO AOKyMeHTa, ynocToBepqroulefo JIHLTHOCTb,

-KOrrHs crpaxoBof o cBHAeTerrbcrBa r eHcr4oHHof o crpax oB aHu s, ( clHI4JlC ),

- Ko nr4 t H4enrH Q I,IKaIIH o HHoro H o M ep a HaJIo ronnarenbl{u xa (I4HH) ;

-Konr4I,I AoKyMeHroe o6 o6pa:on aHrvr;

-Kofrr4r,r AoKyMeHToB o xeanusuKallr{r4 vrrv HaJrvrryrv cneuIzaJIbHbIX zuanufii
- rpyAoBas KHI4XKa;

-Korrr4r4 AoKyM eHToB B o r4HcKo ro yr{era (anq BoeHHo 06 g: aHnrix ni'ru)

- -rpyAonofi AoroBop H AorionHHreIIbHbIe cogla111eHl4-s K HeMy;

-AOnXHO CTHafl I4H CTpyKIII4 s ;

-3asBIIeHI,Ie o cornacuv Ha o6pa6orKy [epcoHaJIbHbIX AaHHrIX'

B ruqssre AeJIa rleAaroroB IrIKorIbI BKnaAblBarorcs cneAyroulre AoKyMeHTbI:

- 3asBneHl4e o nepeBoAe;

-KOIII4I4 XOKYM CFTTOB O FIA|PDKA EHVVI ;

- KONHH ATTCCTAUI4OHHbIX JIHCTOB;

- yAocToBepeHHs o |Ipoxo)KAeHH14 KypcoB, 3KCilepTHbIe 3aKItotIeHH-s.

- 3aqBreHlle o [pueMe na Pa6orY,
- KOrH_s nac[opTa hTIV r4HOfO AOK)4\4eHTa, yAocToBepsroulefo IvIr{HoCTb'

- Korrl4s AoKyMeHra o6 o6pa:oeaH:ar4;

- Ko rrr4s crpax oBoro cBi4AereJTbcrBa neHcnoHHoro crpaxoB aHVs, (CHI'IIC) ;

- Koruq prlenru S HKaur,r oHHofo HoMepa HzuIorollrlarenblrluxa (l4HH) ;



- TPYAOBa,{ KHII)KKA;
- Ko[]IIl AoKyI\4eHToB BOT.THCKOTO yrleTa (Ant BOeHHOo6r3ar{Hbx nnq)
- KoIIfilo cBl,I,{erenLcrBa o 6paxe (a cnyr{ae u3MeHeHlrv $alrr,rr.ru):
- rpyAoBofi AoroBop [r AorroJrHr.rreJrbHbre comaneHr4s K HeMy; -
-3arrBJreHue o corJracfifi ua o6pa6orxy [epcoHaJrlHbrx AarrHbx.
-cnpaBKa r43 IToJII,IqUI4 Ha OTC)'TCTBr4e CyAUMOCTTT.

Pa6oro4are:t suaxourEr pa6orHlmon:
- c YcraBoM mronr,I;
- c norxHocrHofi rucrpyruuefi;
- flpoBoAr,{r BBoAHhrtr r4HcTpyKrax, vHcTpyKTOK IIo oxpaHe rpyAa, r{HcrpyKTa( IIo
nporr4BonoxapHoft 6egonacnocrr.r.

3. Ilopr.qox BeAeHns Jrr{rrHr,rx AeJr rreAaroroB u corpyAunxoB
3.1 JlrE-rsoe AeJro neAaroroB r,r corpyAHr4KoB [rKoir6r Be,qerc.fl B Terrenr,re Bcero DepzoAa
pa6oru r<aN4oro [eAarora v corpyAur,r(a.
3.2 Beaenr,re Jrfiqnoro Aena fipeAycMarprzBaer:
[oMeIII9HIIe AOKyMeHTOB, IIOAneXaqXX XpaIeHrrro B COCTaBe .]I4r{HLIX AeJI, B XpOHOnOMqeCKOM

fioprll(e:
1) :aralenlre;
2) xorruu aoKyMeHroB o6 o6pa:onanuu;
3) 4oxyueriru o rroBbrrrreHrrn xra,ru$zraquouHoro ypoBHs: arrecraquounufi trllcr,

yAocroBepeur{e o flpoxox,{eHlrr,r KypcoB, 9(crreprHoe 3aKnror{eHr4e (a:rx neaaroror);
4) ronurz 4oryrrreHToB o HarparttAoHnrr, nooqpenr4'r;

(cepol<onr4r,r :

5) nacnopra (crpaHrrrlbr c lepconalJrbHbrMlr aauubrMr,r o uecre perlrcrpaqr,rr,r);
6) roeunrrft 6u:rer (4:r.e aoennoo6ralHbD( ruq);
7) cua4erenrcrro o 6paxe, pacropxenr.rr 6para (ecnu raxoft uneercr);
8) nencuonuoro crp{xoBoro cru4ere:ncrra(CHl4JlC);
9) I,IHH;
10) rpylonoft AoroBop r4 aonoJrxr,rreJrbHbre corna[reur4r r< HeMy;

. 11)satBreulre o cornacrar,{ Ha o6pa6ou<y nepcoHaJrLuBrx AaHHbrx;
12) cnparxa u: [oJrr4ur4n r{a orcyrcrBr4e cyAr{Mocrn.
Tpyaoerre KHr,D{cKr,r, MeAfirlr,rHcKrre KEuxKu xpar{rrcr or,qeJrbuo r ceftSe quperropa mKoJrbr.

. 4.Ilopr,qox yrrera r{ xpaHenns Jrrrrrnr,rx AeJr rre4aroroB rr corpyAHnnoB mr(oJrbr
4.1 Xpaueuue 14 yqer JTlirrHbrx aeJr rreaaroroB r,r corpyaHr{KoB ulKo.rrrr opraHr.r3yrorcr c qenbro

6lrcrporo fi 6esoufi6oqroro TrorrcKa JrfisHrx 4e:r, o6ecneverfiq vx coxpatHHocrll, a rarxe
o6ecneqeur4s r<onrbrzAesqra.nrnocru cae4enuft, coAepxallr4xc.s B AoKlMeHTrx nr4rrrrBD( Aen, or
HecaHKut4 oHEpoBaHHof o aocTyIIa:
- Tpy.uoBbre KH[rxKr4, Mear{ur,rrcrr{e (Hrax(}r xpaurrcr orae.]rl'Ho a cefiQe ar,rpeKTopa rrrr<on6r;

- Jrr{rtr$re Aena corpyaHr,rKoB xpaHrrc.r B cefi$e umonsr;
- AOCTyn ( Jrr.{qr{hrM AenaM lreaaforoB r,r coTpyal{r4KoB rIrKoJIbr xMeeT aLIpeKTop IIIKonbt;
-anr crrcreMarr43arluu Jrrrqubrx aen oHrr Hyrvrepyrorcr (no Mepe fiocryrrneHr,rr corpyAur4KoB Ha
pa6ory n yupex4enue). ,{onycraercx rpvtcBoenr4e nnqHoMy Aeny Buorr npu6rrrruero
corpyAHrrKa HoMepa Jrxqnoro Aena, yBonr4Brrreroc.r pa6ornnrca;

- JI[qI{bIe AeJIa [eAarofoB II coTpyaHIlKoB IIIKO.]IbI, I,IMe]Orq]rX rOCyIapCTBeHHbr9 3Barur,
npeMrrr4, narpa,4Er, yqeHtre creneHr,r ,r 3Barlafr., xpaHrrrcrr 75 ner c roAa yBoJrbneHxx pa6orrura.
5.Ilopngor BbrAaqn Jrr,rrrnr,rx aeJr Bo BpeMeHHoe rroJrr!3oBaHre
5.1 BsrAaqa ruaqHbrx aen (orgem,nrx ao()'r\{eHToB B cocTaBe Jrr.rqHoro aera) go BpeMeHHoe

noJrrBoBaHr4e flpox3Bol(urcq c pa3peneHrrr ar4peKropa rl]KoJrrr. Bperrrx pa6orrr
orparrur{xBaerc.s npeAenaMx ogroro pa6overo ans. B rouqe pa6overo 4nr neo6xo4rauo



y6egurrcfl B ToM, rITo Bce JllrtuHbre Aena, BbrlaHHbre Bo BpeMeHHoe rroJrb3oBarpe, Bo3BparqeHbr
Ha Mecro xpaHeHI,I{ u ecrb ma ueo6xoAr,rMocrb Anr npnHflTvrq Mep K Lrx Bo3BpalqeHlrrc unr4
po3brcKy.

6. OrnercrBeHHocrb
6.1 lleaarorr u corpyAHI4KH IIrKoJrbr o6.sganH cBoeBpeMeHHo rrpeAcraBnffTb cBeAeHr{ s. o6
rI3MeHeHkrLr B rlepcoHaJlbHbrx AaHHbIx, BKJrrolreHHbx B cocraB JrprqHofo Iena.
6.2 Pa6oro.uarenb o6ecue.uBaer:
- coxpaHHocTb JrrrrrHbrx Aen rreAaroroB r,r coTpyAHLrKoB rrrKonbr;
- ron0uAeHur.ranbHocrb cBeAeHr,rfi, coAepxarquxcr B Jrr{r{Hbrx Aenax rreAaroroB rr corpyAHraKoB
IIIKOJIbI.

T.Ilpana
7 .1. [ls o6ecne.{e:r^vrfl 3aIqI,ITbI ilepco'HanbHbrx AaHHbrx, Koropbre xpaHqrcq B rprrrHhrx Aenux
rleAafofoB I{ coTpyAHt'IKoB rrrKorrbr, [eAafofr4 Lr coTpyAHrrKr,r rrrKolrbr r4MeroT rrpaBo:
- [onyqlrrb ronHyro unSoprvraurrrc o cBot4x rrepcoHanbHbrx AaHHbrx u o6pa6orKe orprx AaHHbrx;
- [onrrlrTb AocTyrr K cBoplM rrepcoHarrbHbrM AaHHbrM;
- [OnyquTb KO[II/[I4, xpAHtlllueOq B IIHTIHOM Aene I{ COAep)KaIIIue [epCOHaJIbHbIe AaHHbIe.
- rpe6onarr LIcKJIroqeHkrs. prrvr rlcrrpaBne:a:afl HeBepHbrxLrrrkr HenoJrHbrx rrepooH€rnbHbrx

.IIAHHbIX

pa6oro4areJrb r4Meer rrpaBo :

- o6pa6atblBarb IlepcoHanbHble AaHHbre rreAaroroB 14 corpyAHHKoB rrrKoJrbr, B ToM rrr{cJre v Ha
SneKTpoHHbrx Ho czTenflx ;

- 3arlpocktrb or rreAaroroB I,I corpyAHrrKoB rrrKorrbr Bcro neo6xoAlrMyro ran$opuaur'Tro.


